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baza lupexktuBHbix JoKymMeHTOB — 3T0 0a3a oTpaxaromas cOop
W apXuBallMI0 JUPEKTUBHBIX JOKYMEHTOB, MpPHUHAJIEKAIINX
CO3/IaHHOMY MPEINPUATHIO, XPOHOJOTHIO M TEKYIee COCTOSIHHE
MPOBOOMMBIX paboT Ha OCHOBe JOKyMmMeHToB [l, 2]. Dra 0asa
ABIISIETCSI OCHOBHOM YacThbi0 MH()OPMAIMOHHO-TIOMCKOBON CHUCTEMBI,
OCHOBaHHOW Ha COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJOTHAX. B
KayecTBE KMCTOYHHMKOB BXOAHBIX (aiinoB ba3el JUpeKTUBHBIX
JIOKyMEHTOB MOKHO yKa3aTh HUKechenyromue [3-6]:

- upekTuBHBIE JIOKYMEHTBHI, CO3/IaHHBIE BHYTpH
MPENNPUSTHS;

- OOs3arenbHble  JUPEKTHBHBIE  JOKYMEHTBI  KOTOpBIE
(hopMHUPYIOTCS B BBIIIECTOSIINX OPraHU3AIMIX;

- 3aKkoHBI, IPUHATEIC My MempKiicom;
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- 3aKkoHBI, TIOCTAHOBIEHUS,  pAaCIOpsHKeHHI W T. [,
YTBEpXKACHHBIE ITPe3uIeHTOM Azepbaiikanckoit PeciryOmku;

- JIupeKTUBHBIE TOKYMEHTHI, HPUHSITHIE MEXKIYHApOIHBIMH
OpraHu3allMsIMU H  BBHINOJHEHHWE KOTOPBIX  00s3aTeNbHO B
Azepbaiimkanckoi Pecryomuike.

HoBreiif moxymeHT, BKIO4YaeTcs B 0a3y IOKYMEHTOB B BHIE
pasnuuHbIX  (palnoBBIX (OPMATOB, ONPEACISIIOTCS  aTPUOYTHI
JOKYMEHTOB W 3TH JOKYMEHTBHI COXPAHSIOTCS BMECTE CO CBOWMH
arpubytamu [1, 2].

Jnst peanuzaiuy MOMCKOBBIX omepanuid U3 0a3bl TUPEKTUBHBIX
JOKYMEHTOB JIOJDKHBI OBITh OMNpEAETICHBI MOMCKOBBIE MapaMETpBhI.
JlomkHBI OBITH CO3/1aHBI HH()OPMAITMOHHO-TIONCKOBBIE allTOPUTMEI B
COOTBETCTBMM C Ha3HAYeHHBIMH IIOMCKOBBIMH IIapameTpaMHu.
PesynpTarhl moucka JOJKHBI OBITH COXpPaHEHBl B BUJE TEKCTOBBIX
(haiiIoB, COOTBETCTBYIOIIMX 3apaHee YCTAHOBJICHHBIM (popMaM U Tpu
HE0OXOJMMOCTH JTOJKHBI ObITh HalleYaTaHbI.

Crarbs TOCBSIIIEHA BOMPOCY CO3AaHUSI MOMCKOBBIX MApPaMETPOB
WH(OPMAITMOHHO-TIONCKOBON  cucTeMbl B base JIMpeKTUBHBIX
JoKyMeHTOB.

Tlouckosvie napamemput 6 base /lupexkmuenvix /JokymMenmos.

[Mpu cozmanmn MHGOOPMAIMOHHO-TIONCKOBOHM cucTeMbl Ha base
HupexktuBHBIX  JIOKyMEHTOB  MOTYT  OBITH  HCIIOJIb30BaHBI
HWKECIIEAYIOIIE TOUCKOBbIE TapaMeTphl:

- ID nmoxkymenra. CorjacHO HOMEpPY PETHCTpallMHd JOKYMEHTa
MOKHO O()OPMHTB 3aIpOC CYIIECTBYIOINM KomusiM. B 1iemom o 6aze
JAaHHOTO JIOKyMEHTa MOXXHO O(OPMHTH 3ampockl W  CO37aTh
pa3iuYHbIe BBIXOAHBIE (QOPMBI B COTJIACHM C BKIIOYCHHBIMH
aTpulyTamu;

- Texymiee cocTosiHUE OCYIIECTBICHHUS PaOOTHI IO JOKYMEHTAM.
CornacHO 3TOMy MOMCKOBOMY HapaMeTpy MOKHO CO37aTh 3aIpOCHI
W BBIXOJHBIE (OPMBI JIOKYMEHTOB, OCYIIECTBICHHE pabOT Haj
KOTOPBIM 3aBEpIUECHbI, JAOKYMEHTOB, OCYIIECTBIECHHE palOT Hax
KOTOPBIM 33/IeP’KUBACTCS U MPUUYMHA 3a/IePKEK, JOKYMEHTHI, B BUC
TEKyIero pabodero coctostHUss W Jip. V3BECTHO, YTO NPUYUHBI
3aJepKK  paboT Haa JOKYMEHTOM BKJIIOYAlOTCS B 0asy
OTBETCTBEHHBIMU UCTIOJIHUTEISIMU u MOATBEPKAAIOTCS
PYKOBOZCTBOM TIOCJIE OIICHKH;
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- OteerctBennpic  ucnoguuTenw. OUYEBHIHO, YTO IO
MapaMeTpy IOMCKa MOXHO O(OPMHUTH 3allpOCHl ISl TOTYYCHHS
CIIUCKA JOKYMEHTOB, KOTOpPBIC SIBJISIIOTCS B MCIIOJIHEHHH KaKOTo-
JTIUO0 UCTIOHUTEINS, U MX COCTOSIHUS BBITIOJTHCHUS;

- Bpewms Bxoga winu cosznanud. [lo aTomy mapaMerpy MOKHO
MOWCKAaTh JAOKYMEHTHI, BBEJEHHBIE B CHCTEMY KOHKPETHOE BpeMs,
WU JOKYMEHTHI, BBEIEHHBIC B ONPEIACICHHBIA MPOMEXKYTOK
BpemeHHn. K oTBeTaM TakuWx 3allpOCOB MOTYT TNPHUCOSHUHSTHCA H
Ipyrue aTpuOyTHL, OTHOCAIIMECS K ITOKYMEHTy. B chucok 3Tmx
aTpuOyT MOXHO BKJIIOYaTh TakWe aTpuOyThl Kak, TeKyllee
COCTOSHHE BBIIIOJIHCHHUEC pa6OT])I HaJl JOKYMCHTaMU,

- Opranuzanuu co3gaHuu JOKyMeHTOB. 1o aToMy mapamerpy
MOKHO TIIOMCKAaTb AJOKYMCHTBI, BXOIAIIHUE M3 OpraHu3alui WJIn
IPYIIIbI OPTaHU3aLUH;

- KuroueBble cioBa, TeMbl U 4acTH aHHOTauuu. IIpu moucke
TaKWAX 3aIpocoB HaJ aTpuOyTamMu 0a3pl TUPEKTHBHBIX JOKYMEHTOB
MMPOBOJAATCA aHAJIOTUU, U HaﬁﬂeHHbIC JOKYMCHTBI pasMeliarOTCA IO
CTETIeHH CXOJ/ICTBa U OJIM30CTH.
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